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Sun Mon Tue Wed Thu Fri  Sat 
    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

September 2011 

NO SCHOOL 

LABOR DAY 
FIRST DAY OF 

SCHOOL 

9:30 AM SCHOOL 

MASS  

Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

SCHOOL  

ORIENTATION 

4ñ7 PM 

COMMISSION  

MEETING 6-7 PM 

FALL PICTURES 

M/W/F  

PRE-SCHOOL 

- 8TH GRADE 

NON-UNIFORM  

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

Digital Day 1 Digital Day 4  Digital Day 2  Digital Day 3  

Digital Day 5  Digital Day 6  Digital Day 1 

Digital Day 1 

Digital Day 1 

Digital Day 2  

Digital Day 2  

Digital Day 3  

Digital Day 3  

Digital Day 4  

Digital Day 4  Digital Day 5  

Digital Day 5  Digital Day 6  

Digital Day 6  

MARATHON MADNESS WEEK 

MARATHON 

SUNDAY 

9:30 AM MASS 

Back to School 

Picnic 
6-7 PM 

Pre-School 

Family Party  

ñAlways be humble and gentle.  Patiently put up with each other and love each other.  Try your best to let Godôs Spirit keep your hearts united.  Do this by living at peace.ò 

Ephesians 4:2-3 
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Sun Mon Tue Wed Thu Fri  Sat 
      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      

 NO PRE-SCHOOL/PRE-SCHOOL CONFERENCES MONDAY-WEDNESDAY 

October 2011 

Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

NO SCHOOL 
Staff Development 

K-8  
CONFERENCES  

2:45ð 7 PM 

NO SCHOOL 
 Pre-Schoolñ8  

CONFERENCES 
7:30 AMñ2:45 PM NO SCHOOL 

HAPPY  

HALLOWEEN 

PICTURE RETAKE 

DAY AND T/TH 

PRE-SCHOOL  

PICTURE DAY 

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

Digital Day 2  Digital Day 3  

Digital Day 5  

Digital Day 4  Digital Day 3  Digital Day 2  Digital Day 1 Digital Day 6  

Digital Day 5  Digital Day 4  
9:30 AM SCHOOL 

MASS  

COMMISSION  

MEETING 6-7 PM 

Digital Day 6  

Digital Day 1 Digital Day 2  Digital Day 3  Digital Day 4  Digital Day 5  

Digital Day 6  

ñBe fair to the poor and to orphans.  Defend the helpless and everyone in need.  Rescue the weak and homeless from the powerful hands of heartless people.ò 

Psalm 82: 3-4 

Big Parade of 

Little People 

Author  

Bruce Lansky 

Presentation 
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Sun Mon Tue Wed Thu Fri  Sat 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

November 2011 

Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

END OF  

QUARTER 1 

NO SCHOOLñHAPPY THANKSGIVING!  

COMMISSION  

MEETING 6-7 PM 9:30 AM SCHOOL 

MASS  

ALL SAINTS DAY  

Digital Day 1 

Digital Day 3  Digital Day 2  Digital Day 1 Digital Day 6  

Digital Day 4  Digital Day 3  Digital Day 2  

Digital Day 4  

Digital Day 5  

Digital Day 5  Digital Day 6  

Digital Day 6  Digital Day 1 

Digital Day 1 Digital Day 2  

Digital Day 3  Digital Day 4  

Digital Day 5  

Holiday  

Craft Fair 

Holiday  

Craft Fair 

9:30 AM SCHOOL 

MASS  

9:30 AM  

THANKSGIVING  

LITURGY OF THE 

WORD 

9:30 AM SCHOOL 

MASS  

ñLet me hear what God the Lord will speak, for He will speak peace to His people, to His faithful, to those who turn to Him in their hearts.ò 

Psalm 85: 5 

All Souls Day 
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Sun  Mon Tue Wed Thu Fri Sat 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

December 2011 
Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

NO SCHOOL 

Staff Development 

NO SCHOOL 

CHRISTMAS 

BREAK 

NO SCHOOLñCHRISTMAS BREAK 

COMMISSION  

MEETING 6-7 PM 

DRAMA CLUB 

PRESENTATION 

1 PM 

DRAMA CLUB 

PRESENTATION 

6:30 PM 

BAND CHRISTMAS   

CONCERT  6:30 PM 

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

OUR LADY OF 

GUADALUPE 

9:30 AM SCHOOL 

MASS  

MERRY  

CHRISTMAS 

Digital Day 3  Digital Day 2  

Digital Day 4  Digital Day 5  Digital Day 6  Digital Day 1 

Digital Day 6  Digital Day 2  Digital Day 3  Digital Day 4  Digital Day 5  

Digital Day 1 Digital Day 4  Digital Day 3  Digital Day 2  

Middle School      

Science Fair 9:30 AM SCHOOL 

MASS OF THE    

IMMACULATE  

CONCEPTION 

CHRISTMAS         

CONCERT  6 PM 

Pre-Schoolñ-5 PM 

ñWhat does the Lord require of you but to do justice, to love kindness, and to walk humbly with your God?ò 

Micah 6:8 
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Sun Mon Tue Wed Thu Fri  Sat 
       

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

January 2012  
Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

NO SCHOOL 

MLK DAY 

NO SCHOOL 

STAFF DEV. 

END OF  

QUARTER 2 

OPEN HOUSE & 

BOOK FAIR 9-12 

CATHOLIC SCHOOLõS WEEK 

 
9:30 AM SCHOOL 

MASS  

COMMISSION  

MEETING 6-7 PM 

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

Digital Day 5  Digital Day 1 Digital Day 6  Digital Day 2  

Digital Day 3  

Digital Day 1 

Digital Day 5  

Digital Day 3  Digital Day 4  

Digital Day 5  Digital Day 6  Digital Day 1 

Digital Day 2  Digital Day 5  Digital Day 3  

Digital Day 4  

Digital Day 6  

Digital Day 4  

Digital Day 2  

School 

Resumes 

ñIf possible, so far as it depends on you, be at peace with all people.ò  (Romans 12:18)  
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Sun Mon Tue Wed Thu Fri  Sat 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 
 
 

21 22 23 24 25 

26 27 28 29    

February 2012  

Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

NO SCHOOL 

PRESIDENTõS 

DAY 

COMMISSION  

MEETING 6-7 PM 

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASSñASH 

WEDNESDAY 

Digital Day 2  Digital Day 6  Digital Day 1 

CATHOLIC SCHOOLS WEEK 

9:30 AM SCHOOL 

MASS  

Digital Day 3  Digital Day 6  Digital Day 1 Digital Day 4  Digital Day 5  

Digital Day 5  Digital Day 6  Digital Day 2  Digital Day 3  Digital Day 4  

Digital Day 1 Digital Day 2  Digital Day 3  Digital Day 4  

Digital Day 1 Digital Day 6  Digital Day 5  

ñYou must all have the same attitude and the same feelings; love one another, and be kind and humble with one another.ò 

1 Peter 3:8 

Mardi Gras 

 

Spring Picture Day 

Pre-school T/Th 

Spring Picture Day 

Pre-school M/W/F 

K-8ñNon-uniform  
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Sun Mon Tue Wed Thu Fri  Sat 

    1 2 3 
 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

March 2012 
Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

NO SCHOOLñSPRING BREAK 

NO SCHOOL 

CONFERENCES     

7:30 AMñ2:45 PM 

NO PRE-SCHOOL/PRE-SCHOOL CONFERENCES WEDNESDAY, THURSDAY, FRIDAY 

9:30 AM SCHOOL 

MASS  

COMMISSION  

MEETING 6-7 PM 

Digital Day 2  Digital Day 3  

Digital Day 3  Digital Day 4  

Digital Day 4  

Digital Day 2  

Digital Day 2  Digital Day 3  

Digital Day 5  Digital Day 6  Digital Day 1 

Digital Day 5  Digital Day 4  

Digital Day 5  Digital Day 6  

Digital Day 1 

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

ñFor in one Spirit we were all baptized into one body, whether Jews or Greeks, slaves or free persons, and we were all given to drink of one Spirit.ò 

1 Corinthians 12:13 

K-8 CONFERENCES  

2:45 ñ7 PM 

School Resumes 
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Sun Mon Tue Wed Thu Fri  Sat 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

April 2012  

Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

NO SCHOOL- 

GOOD FRIDAY  

NO SCHOOL 

EASTER 

MONDAY 

PALM  

SUNDAY 

EASTER 
9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

VOLUNTEER    

APPREICATION 

MASS  

Digital Day 2  Digital Day 6  Digital Day 1 Digital Day 3  

Digital Day 6  Digital Day 1 Digital Day 4  Digital Day 5  

Digital Day 5  Digital Day 2  Digital Day 3  Digital Day 4  

Digital Day 2  Digital Day 1 Digital Day 3  

COMMISSION  

MEETING 6-7 PM 

ñJust as each of us has one body with many members, and these members do not all have the same function, so in Christ we who are many form one body, and each     

member belongs to all the others.ò                         Romans 12: 4-5 

Digital Day 6  

Digital Day 4  Digital Day 5  

Digital Day 6  

END OF  QUARTER 3 

School Prayer Service 
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Sun  Mon Tue Wed Thu Fri Sat 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

May 2012 

Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

NO SCHOOL 

MEMORIAL DAY 

COMMISSION  

MEETING 6-7 PM 

DRAMA CLUB 

PRESENTATION 

6:30 PM 

SPRING   

CONCERT 

12:30 PM 

MOTHERõS DAY 

TEA  

BAND CONCERT   

6-8 PM 

9:30 AM SCHOOL 

MASS  

MOTHERS DAY 

Digital Day 3  Digital Day 4  Digital Day 1 Digital Day 2  

Digital Day 2  Digital Day 5  Digital Day 6  Digital Day 1 Digital Day 3  

Digital Day 2  Digital Day 4  Digital Day 5  Digital Day 6  Digital Day 1 

Digital Day 5  Digital Day 3  Digital Day 4  Digital Day 6  Digital Day 1 

Digital Day 3  Digital Day 4  Digital Day 2  

DRAMA CLUB 

PRESENTATION 

1 PM 

ñBut now I command you to do what is right and see that justice is done.  Rescue the foreigners, widows, orphans, and all who have suffered from injustice.ò 

Jeremiah 22:3 

9:30 AM Candle Passing Mass- 

Last day for 8th graders 

K-5  

Track & 

Field Day 

3 yr. old Pre-school Party 

9:30 AM SCHOOL 

MASS  

9:30 AM SCHOOL 

MASS  

DRAMA CLUB 

PRESENTATION 

6:30 PM 

9:30 AM SCHOOL 

MASS  

COMMISSION  

MEETING 6-7 PM 
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Sun  Mon Tue Wed Thu Fri Sat 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

June 2012 
Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

8TH GRADE 

GRADUATION 

MASS & RECEPTION 

FATHERõS DAY 

Digital Day 5  

Digital Day 2  Digital Day 6  Digital Day 1 

ñLet the peace of Christ rule in your hearts, since as members of one body you were called to peace.  And be thankful.ò 

Colossians 3:15 

FATHERS DAY APPRECIATION 

9:30 AM SCHOOL MASS 

Pre-school 

Graduation 

END OF 4TH  QTR 

& LAST DAY OF 

SCHOOL K-7 
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RELIGIOUS FORMATION 
{ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ǊŜƎŀǊŘǎ ǘƘŜ ǎǇƛǊƛǘǳŀƭ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ǘƘŜƛǊ 
students as a primary goal.  It fully recognizes that a person's faith is formed 
by living out that faith in community with others, by making moral decisions 
through prayer and worship, and in service to others.  Thus, it fosters an 
atmosphere in which students' faith can become living, conscious, and 
ŀŎǘƛǾŜΦ  !ǘ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ŜŀŎƘ ǎǘǳŘŜƴǘ ŀƴŘ ǎǘŀŦŦ ƳŜƳōŜǊ ƛǎ 
invited to develop a personal relationship with God, to participate in a 
community of faith, and to be of service to others. 
 
The Religious Formation program provides a highly coordinated school-wide 
effort to integrate the Gospel values, the beliefs, and practices of the 
Catholic Church into the daily lives of its members. 

 

NONDISCRIMINATION POLICY 
Lǘ ƛǎ ǘƘŜ ǇƻƭƛŎȅ ƻŦ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ƻŦ !ƴƻƪŀΣ aƛƴƴŜǎƻǘŀ ǘƻ 
comply with federal and state laws prohibiting discrimination and all 
requirements imposed by or pursuant to regulations issued thereto, to the 
ŜƴŘ ǘƘŀǘ ƴƻ ǇŜǊǎƻƴ ƛƴ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ǎƘŀƭƭ ƻƴ ǘƘŜ ƎǊƻǳƴŘǎ ƻŦ 
race, color, national and ethnic origin, sex, marital status, status with regard 
to public assistance, age, sexual orientation, or disability be excluded from 
participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any educational program, employment, or activity 
operated by the school. 
 

FEDERAL FUNDING 
The school receives State and Federal funding for Health Services, Textbooks 
and Guidance Counseling services.  If your family should choose not to utilize 
these services, please contact the school office by September 6, 2011. 

INTRODUCTION 

ENROLLMENT 
A registration fee is required per student upon receipt of the enrollment 
application. 

{ǘǳŘŜƴǘǎ ǇǊŜǎŜƴǘƭȅ ŜƴǊƻƭƭŜŘ ƛƴ ǘƘŜ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ǿƛƭƭ ƘŀǾŜ 
top priority for registration each year. 

Siblings of these students will get the next priority, only if there are 
openings available at that grade level. 

Children of faculty members are given the next openings. 

Alumni parishioners are given the next priority. 

The next level of priority will be for new students whose parents are 
ǊŜƎƛǎǘŜǊŜŘ ǇŀǊƛǎƘƛƻƴŜǊǎ ŀǘ ǘƘŜ /ƘǳǊŎƘ ƻŦ {ǘΦ {ǘŜǇƘŜƴΩǎ ƻǊ {ǘΦ YŀǘƘŜǊƛƴŜ 
Drexel. 

If space is available, student applications of non-parishioners will be 
accepted in the order received during this stage. 

 
If a class level is full, a waiting list will be formed, based on the priority stated 
above.  This waiting list is not carried over from year to year. 
 
Enrollment and admission are not final until student files have been received 
and evaluated by the Principal to ensure we have the services to meet the needs 
of the student. 
 
/ƘƛƭŘǊŜƴ ŜƴǘŜǊƛƴƎ ǘƘŜ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ƪƛƴŘŜǊƎŀǊǘŜƴ ŦƻǊ ǘƘŜ ŦƛǊǎǘ 
time must be at least five (5) years of age on, or prior to, September 1 of the 
year they wish to enroll.  
 
/ƘƛƭŘǊŜƴ ŜƴǘŜǊƛƴƎ ǘƘŜ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ŦƛǊǎǘ ƎǊŀŘŜ ŦƻǊ ǘƘŜ ŦƛǊǎǘ ǘƛƳŜ 
must be at least six (6) years of age on, or prior to, September 1 of the year they 
wish to enroll.  
 

 Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 
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LENGTH OF SCHOOL DAY 
ω {ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ ōŜƎƛƴǎ ŀǘ 7:40 a.m. and ends at 2:05 p.m. 

ω Students should not arrive before 7:15 a.m.   

ω Students who receive rides to school are expected to arrive by 7:30 a.m. 

ω Students not picked up from parent pick-up by 2:25 p.m. will be sent to the 

BASE program and charged a fee. 

SCHOOL OFFICE HOURS 
Monday - Friday, 7:00 a.m. - 3:00 p.m. 

CLASS SCHEDULES 
Copies of all classroom schedules are kept in the office and are posted on Edline.  
Any parent who does not receive one from the teacher may request one or print 
one from Edline. 

ABSENCES AND TRUANCY 
Regular attendance and punctuality are absolutely necessary if a child is to do 
his/her best in school.  You must call and inform the school if your child is ill, 
absent, or tardy, for any reason with a note or phone call.  To report an        
absence/truancy call the Absence Line before 8:00 a.m. at 712-7467.   State 
your child's name, room #, and reason for absence/truancy.  If parents have not 
informed us about their child's whereabouts with a note or a phone call prior to 
the absence, we have no way of knowing whether or not their child is safe. 
 
School personnel may file an educational neglect report under the Child Abuse 
Reporting Act if a child has unexcused absences. 

  Guidelines for marking Tardy or Absent: 

  > Students arriving after 7:40 a.m. = tardy 
  > Arriving to school after 10:45 a.m. = 1/2 day absent 
   

SAFETY PATROL 
Fifth grade students have the option to serve as safety patrol for our students.  
Safety Patrol's only assist students across the street before and after school and 
on Mass days. Please encourage children to stay in the marked walkways when 
crossing Jackson Street. 

SCHOOL SAFETY DRILLS 
{ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ Ŧƻƭƭƻǿǎ ǘƘŜ {ǘŀǘŜ ƻŦ aƛƴƴŜǎƻǘŀΩǎ bƻƴ-public School Safety 
Drill policy, which states that we must have at least five school lock-down drills, 
five school fire drills, and one tornado drill. 
 
Each room has instructions posted on where students/staff should go during the 
Safety Drills. 

SCHOOL CLOSING 
St. Stephen's School usually remains in session regardless of the weather.  
Parents are, of course, expected to use their own judgment in sending their child 
to school on days when the weather is severe. 
 
St. Stephen's School will be closed when District #11 closes.  The announcement 
of school closing, early dismissal, or late start will be made by WCCO TV or radio 
(830 AM) KSTP television channel 5, or KARE television channel 11.  Please 
listen for the announcements. 
 
An announcement will also be posted on Edline. 

CLASS SIZES 
{ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ Y-8 program has placed a ceiling of 26:1 class size.  
Some class sizes may be larger in order to accommodate registered families with 
more than one child. 
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ART ADVENTURE PROGRAM 
Lƴ ŎƻƴƧǳƴŎǘƛƻƴ ǿƛǘƘ ǘƘŜ aƛƴƴŜŀǇƻƭƛǎ !Ǌǘ LƴǎǘƛǘǳǘŜΣ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ƻŦŦŜǊǎ 

the Art Adventure Program to our school children.  The goal of the program is to 

awaken in our children the appreciation and enjoyment of good art. The Art 

Adventure person presents a large color print of a famous painting or sculpture to a 

class.  The children will discuss the picture and artist.  Throughout the year, they are 

exposed to a wide variety of art works.  As a conclusion, the children take a field trip 

to the Minneapolis Art Institute.  This program runs for 8 weeks in January and 

February. 

BAND 
Students in grades 4-8 have the opportunity to participate in our instrumental music 

program.  Arrangements for the band program are made on a special tuition basis 

between Schmitt Music Company and the parents.  Each week the participating     

students will have one group band lesson and one small group lesson.  *Students are 

held responsible for the work they miss while out of the classroom. 

*To properly master the concepts being taught in the classroom during times that pull-
out programs are offered, students must check with their teacher regarding any missed 
work. 

EXTRA CURRICULAR/CO-CURRICULAR ACTIVITIES 
{ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ǇǊƻǾƛŘŜǎ Ƴŀƴȅ ƻǇǇƻǊǘǳƴƛǘƛŜǎ ŦƻǊ ǎǘǳŘŜƴǘǎ ǘƻ 

become involved in activities before and after school.  Throughout the school 

year, parents will be notified as to participation in:  school patrols, music lessons, 

clubs, enrichment activities and athletic teams and more.  Check Edline for more 

information. 

SCHOOL COMMISSION 
{ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ Ƙŀǎ ŀ {ŎƘƻƻƭ /ƻƳƳƛǎǎƛƻƴ ǿƘƛŎƘ ƛǎ ŀŘǾƛǎƻǊȅ ǘƻ ǘƘŜ ǎŎƘƻƻƭ 
administration.    It is made up of parents who believe in the educational mission 
of the church and the school.  Members are appointed to serve a specific period 
of time.  
 
To be considered for a position on the School Commission, interested individuals 
are invited to a meeting to learn about the goals of the committee, the              
responsibilities, and how the meetings are conducted.   Once a person has gone 
to the informational meeting, they can indicate the interest in being a member 
to the school administrator.  The individual will be considered for membership 
based on the established process for committee membership.  This meeting 
typically happens during the spring of each year. 
 
The School Commission meets on a monthly basis in the school. Additional 
meetings may be called due to agenda items that may need additional attention. 
Members are expected to be familiar with the mission and school programs and will 
be appointed to a leadership role in a strategic area of need. 
 
Each year they will advise the Principal in a number of areas.  The commission 
members will be paired as co-ƭŜŀŘŜǊǎ ƻŦ ƻƴŜ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ ǎǘǊŀǘŜƎƛŎ ǇǊƻƧŜŎǘǎ 
and will invite other school and parish community members to join them in 
service to the school.  LŦ ȅƻǳ ŀǊŜ ƛƴǘŜǊŜǎǘŜŘ ƛƴ ǘƘŜǎŜ ǎǳōŎƻƳƳƛǘǘŜŜΩǎ ǇƭŜŀǎŜ Ŏŀƭƭ 
ǘƘŜ ǎŎƘƻƻƭ ƻŦŦƛŎŜ ŀƴŘ ǿŜΩƭƭ ŦƻǊǿŀǊŘ ȅƻǳǊ ƳŜǎǎŀƎŜ ǘƻ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŎƻƳƳƛǎǎƛƻƴ 
co-leader. 
 

School Commission Members 
Father Mike Van Sloun, O.S.C., Superintendent, nonvoting member 
Rebecca Gustafson, Principal, Ex Officio, nonvoting member 

School Commission Meeting Dates 2011-12 

Matthew Robinson, Heidi Meyer, Bob Kelly, Jackie Hoppenrath, Rachel Mouser, 
Michelle Smith, Rachel Stoehr, Sandra Lang 

September 15 February 2 

October 6 March 1 

November 3 April 5 

December 1 May 3 

January 5 May 31 
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Admissions  

Pre-School thru 8th Grade  
New Student Admission and Probation Policy 
Lǘ ƛǎ ǘƘŜ ƘƻǇŜ ƻŦ ǘƘŜ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ ǎǘŀŦŦ ŀƴŘ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴ ǘƘŀǘ ŀƭƭ 
new students adjust quickly and happily to our school. Sometimes, however, St. 
{ǘŜǇƘŜƴΩǎ Ƴŀȅ ƴƻǘ ōŜ ǘƘŜ ōŜǎǘ ǎŎƘƻƻƭ ŦƻǊ ŀ ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ōŜŜƴ ŀŎŎŜǇǘŜŘ ƛƴǘƻ 
our program.  In order for all of us to assess what is best for each child who enters 
our school, we place new students on a 4-week probation program.  Below are the 
steps that will be followed for every student who enters at any time during the 
school year. Week 1-4 represent the first 4 weeks of attendance at school. 
 
Week 1: 5ǳǊƛƴƎ ǘƘŜ ŎƘƛƭŘΩǎ ŦƛǊǎǘ ǿŜŜƪ ƻŦ ŀǘǘŜƴŘŀƴŎŜ ŀǘ {ǘΦ {ǘŜǇƘŜƴΩǎΣ ǘƘŜ  ŀŘǾƛǎƻǊ 
or classroom teacher contacts parents if he or she has any concerns about the    
student in the areas of social adjustment, academic achievement or student effort. 
 
Week 2: Advisor or classroom teacher contacts all other teachers and specialists to 
see how the student is progressing. He/she then notifies our administration and 
parents if the concerns of the first week are not improving or there are any new 
concerns. A parent conference is set up sometime early in week three. 
 
Week 3: If there are concerns at this time, a meeting is held with the                   
ŀŘƳƛƴƛǎǘǊŀǘƛƻƴΣ ǘƘŜ {ǘǳŘŜƴǘΩǎ ŀŘǾƛǎƻǊκŎƭŀǎǎǊƻƻƳ ǘŜŀŎƘŜǊΣ ǘƘŜ ǇŀǊŜƴǘǎ ŀƴŘ ǘƘŜ 
ŎƘƛƭŘΦ 9ȄǇŜŎǘŀǘƛƻƴǎ ŦƻǊ ǊŜƳŀƛƴƛƴƎ ŀǘ {ǘΦ {ǘŜǇƘŜƴΩǎ ŀǊŜ ŜȄǇƭƛŎƛǘƭȅ ƭŀƛŘ ƻǳǘΦ ! ǿǊƛǘǘŜƴ 
copy of these expectations are given to parents and kept by the advisor. If needed, 
ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ ǿƛƭƭ ōŜ ŀǎǎŜǎǎŜŘ Řŀƛƭȅ ƛƴ ǘƘŜ ŀǎǎƛƎƴƳŜƴǘ ƴƻǘŜōƻƻƪ ŦƻǊ ǎǘǳŘŜƴǘ ƛƴ 
grades 3 through 8. For student in grades Kindergarten through 2, notes will be 
sent to the parents on a daily basis when appropriate. Week 4:  Advisor or classroom teacher contacts all teachers again to     

ŘŜǘŜǊƳƛƴŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ ƛƴ ŀƭƭ ŀǊŜŀǎ ǿƛǘƘ ŎŀǊŜŦǳƭ ŀǘǘŜƴǘƛƻƴ ƎƛǾŜƴ ǘƻ 
the expectations outline in Week 3.  If these areas remain deficient, the 
ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎ ǿƛƭƭ ōŜ ƴƻǘƛŦƛŜŘ ƻŦ ǘƘŜ ƛƳǇŜƴŘƛƴƎ ŜȄǇǳƭǎƛƻƴΦ 
 
Week 5 and beyond: It is our expectation that parents will continue to 
communicate with teachers if there is any problem. We assume that      
ǇŀǊŜƴǘǎ ǿƛƭƭ ǊŜƳŀƛƴ ƛƴǾƻƭǾŜŘ ƛƴ ǘƘŜƛǊ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ 
ǎǘǳŘŜƴǘΩǎ ǘƛƳŜ ŀǘ {ǘΦ {ǘŜǇƘŜƴΩǎΦ 
 
The principal reserves the right to modify or extend this probationary    
period if he/she sees fit. 
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SCHOOL REGULATIONS 

MONEY 
All money brought to school should be in an envelope labeled with the 
child's name, grade, and purpose of the money.  Money brought to 
school should be given to the teacher, who in turn will send it to the 
school office. 
 
TEXTBOOKS 
Students are assigned textbooks at the beginning of the school year.  
Each student is responsible for the care and condition of his or her 
books.  Students will be expected to pay for books that are lost or  
damaged. If a student would like a 2nd book to take home, a deposit in 
the amount of the replacement cost of the book must be paid to the 
office before a 2nd book is issued. 
 
SCHOOL SUPPLIES 
Students are expected to have certain supplies for their classes.  A list 
of these supplies is sent to the parents prior to the start of the school 
year and is also posted to the school web-site over the summer.  Copies 
can be obtained from the school office.  The supply list is updated each 
spring.   
 
KEYS 
Students who need to bring keys to school, like house keys, should 
have the keys on a ring that is clearly identifiable if lost.  
 
USE OF VIDEOS 
The purpose of using videos or movies in the classrooms is to enhance 
the curriculum and teaching,  provided the teacher previews the videos 
and receives approval from the administration.  Only "G" rated movies 
are shown in classrooms.  PG rated movies are shown only with signed 
parent approval. 

 

RECESS 
All students in grades Pre-school  - 5 are expected to participate in recess.        
Requests to excuse students from recess must be made in writing and will 
ƻƴƭȅ ōŜ ƘƻƴƻǊŜŘ ǿƘŜƴ ŀŎŎƻƳǇŀƴƛŜŘ ōȅ ŀ ŘƻŎǘƻǊΩǎ ƴƻǘŜ ǿƛǘƘ ǘƘŜ ƴǳƳōŜǊ ƻŦ 
days to be excused.  Please dress your child appropriately for outdoor recess 
Indoor   recess will occur when temperatures/wind chill fall below -мл ƻǊ ƛǘΩǎ 
raining. 
 
BIRTHDAY TREATS 
Parents are welcome to bring treats for their child's birthday if they 
choose to, but they have to be store bought (no homemade items).  We 
would ask that each parent make arrangements with the teacher or    
advisor before bringing a treat to choose the best time for the class.  
Please do not bring pop or any kind of gum for a birthday treat. 
 
STUDENT RECORDS 
Student files are accessible to parents or legal guardians and authorized 
school personnel during regular school hours.  Requests to review       
student files must be made of the principal at least one (1) working day 
prior to access.  Files may not be removed from the school office. 
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NON-INSTRUCTIONAL ITEMS 
The use of cell phones and other non-instructional electronic devices has 
grown among our student population.  When used during the school day, 
these devices disrupt the learning environment and distract students and 
teachers from the educational process.  To minimize the potential for 
disruption and distraction, students are prohibited from using cell 
phones and other electronic devices during the instructional day, 
including between classes or during lunch breaks. 
This policy applies to cell phones and other electronic devices that are 
ƴƻǘ ōŜƛƴƎ ǳǎŜŘ ŦƻǊ ƛƴǎǘǊǳŎǘƛƻƴŀƭ ǇǳǊǇƻǎŜǎ όάƻǘƘŜǊ ŜƭŜŎǘǊƻƴƛŎ ŘŜǾƛŎŜǎέύ 
including but not limited to Ipods and MP3 players, Ipads, or other 
similar tablets, personal or handheld gaming units, and cameras, 
camcorders, and any other device capable of making audio or visual 
recordings.  Our school reserves the exclusive right to decide what 
ŎƻƴǎǘƛǘǳǘŜǎ άƻǘƘŜǊ ŜƭŜŎǘǊƻƴƛŎ ŘŜǾƛŎŜǎΦέ 
All student cell phones and other electronic devices must be turned off 
ŀƴŘ ǎǘƻǊŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭƻŎƪŜǊ ƻǊ ōŀŎƪǇŀŎƪ ŦǊƻƳ ǘƘŜ ŦƛǊǎǘ ōŜƭƭ ǘƻ ǘƘŜ 
last bell of the day. 
 
The inappropriate use of any device capable of digital documentation, 
including cell phones, voice recorders, cameras, or camcorders, is strictly 
prohibited on school grounds and at school-sponsored events. 
Students who violate this policy will be subject to discipline, up to and 
including suspension and expulsion, in accordance with our  school 
discipline policy.  A cell phone or other electronic device used or 
possessed by a student during the school day will be taken by the school.  
A parent will need to come to the school to retrieve the items during 
school hours. 
 
{ǘΦ {ǘŜǇƘŜƴΩǎ ƛǎ ƴƻǘ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ƭƻǎǘΣ ǎǘƻƭŜƴΣ ƻǊ ŘŀƳŀƎŜŘ ŎŜƭƭ ǇƘƻƴŜǎ 
or other electronic devices.  Possession or use of al cell phone or other 
ŜƭŜŎǘǊƻƴƛŎ ŘŜǾƛŎŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ  ƻŦ ǘƘƛǎ ǇƻƭƛŎȅ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ {ǘΦ {ǘŜǇƘŜƴΩǎ 
right to inspect information on the cell phone and any other electronic 
ŘŜǾƛŎŜΦ  {ǘΦ {ǘŜǇƘŜƴΩǎ ŀƭǎƻ ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ŎƻƴŦƛǎŎŀǘŜ ŀƴȅ ŎŜƭƭ ǇƘƻƴŜ 
or other electronic device as it deems appropriate consistent with the 
purpose of this policy. 
 
 

SCHOOL REGULATIONS, CONT. 

Transfer Out of Student Files 
Within District #11 - {ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ ǊŜŎƻǊŘǎ ǿƛƭƭ ōŜ ǘǊŀƴǎŦŜǊǊŜŘ ǳǇƻƴ 
receipt of a phone call or fax from the Records Clerk for the respective 
school. 
 
Outside District #11 - A form must be completed and signed by a parent     
before student records will be transferred or they must be requested by the 
ǘǊŀƴǎŦŜǊǊƛƴƎ ǎŎƘƻƻƭΩǎ ƻŦŦƛŎŜΦ 
 
Permanent records taken from the school office by the parent, will result in 
the school removing that child from its class list. 
 
 
SMOKING POLICY 
Based on the MINNESOTA CLEAR INDOOR ACT IN SCHOOLS of 1975 and in 
ƻǊŘŜǊ ǘƻ ǇƻǊǘǊŀȅ ŀ ǇƻǎƛǘƛǾŜ ƳƻŘŜƭ ŦƻǊ {ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ ǎǘǳŘŜƴǘǎΣ ƴƻ    
smoking is permitted in the school building or on the school or parish 
grounds. 
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K-8 UNIFORM DRESS CODE - 2011/2012 
As a Catholic Faith Community, we believe that no child should be treated differently based upon her/his dress or appearance.  
The goal of the uniform policy at St. Stephenôs School is to identify our student body in the community through respectful 
representation. Our expectation is for the student to be neat, clean and decent.  Students are required to follow the school uniform 
policy and students not properly attired will be sent to the office and his/her parent(s) will be called and expected to bring in proper 
clothing.  The Principal reserves the right to deem whether uniform or non-uniform attire is appropriate. 

BOTTOMS:  (May be purchased at Anoka Sport Shack or at any store) 

Plain navy pants or skirts (grades K-8). 

Plain khaki pants or skirts (grades 6-8).  

Plain navy shorts, skorts, or capris (grades K-8)* 

Plain khaki shorts, skorts, or capris (grades 6-8)* 

TOPS:  (Must be purchased at Anoka Sport Shack) 

Official school logo navy sweatshirt. 

Official school logo navy or white short/long sleeve t-shirt. 

Official school logo navy, white or gold short/long sleeve polo shirt. 

Official school logo navy cardigan. 

Plain white blouse (to go with uniform jumper.) 

Plaid uniform jumper (grades K-5). 

UNIFORM & NON-UNIFORM DAY: 

Shirts: -All shirts must be long enough to remain tucked in at all times.  

  -Official logo uniform t-shirt/polo shirt, must be worn under the sweatshirt. 

  -If you wear a t-shirt under a polo shirt, it must be a solid white short  

   sleeve under shirt, no tank tops or round v-neck collarless shirts.   

  -A plain white turtle neck may be worn under a school logo sweatshirt. 

  -All tops (including non-uniform day), must cover the collarbone and must 

   not be excessively tight fitting or may not expose the stomach or cleavage. 
Bottoms: -Any bottoms may not be tight fitting & must be worn at the waistline.  
  -Knit, nylon or stretchy fabrics are not permitted. 
  -Colored stitching/zippers/loops/tabs/linings are not permitted. 
  -Any slit on any skirts, cannot be higher than 3" above the knee. 
  -Shorts, skorts, skirts, jumpers, must be no more than 3" above the knee.   
  -Shorts, skorts or capris can only be worn until October 15th in the  
   Fall and starting again on April 15th in the Spring. 
Shoes: -Shoes must be worn at all times. 
  -Shoes or sandals must have a back or back strap. 
  -Flip-flops, sharp heels or excessively high platform shoes are not permitted. 

Socks: -For all students, solid navy blue or white socks must be worn at all times. 

  -For girls, knee highs (K-8), tights (K-5), or regular nylons (6-8) are permitted. 
  -Socks must be worn at all times and should cover the ankle. 
  -Adornments, ruffles, logo's on socks, or golf socks, are not permitted.   
Other: -Boots, snow pants, hats & mittens must be worn in the winter time. 
  -Any hair style that draws undue attention is not permitted (i.e.          
    mohawks or shaved patterns). 
  -Excessive jewelry or make-up, caps or hats, are not permitted. 
  -Belts must be a neutral color. 
  -Clothes with rips, hole and/or frays, are not permitted. 
Mass Days: -Will be uniform days for all students. 
Spirit Wear:-Must be purchased at Sport Shack only. 
  -May be worn on Fridays only, or on special designated days.    

Uniform Vendor: ANOKA SPORT SHACK 
 202 East Main Street 
 Anoka, MN  55303 
 Phone:  (763) 427-7816 
  

 INK MONSTERS 
     737 Main Street 
     Anoka, MN  55303 
     Phone:  (763) 757-1851 
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TUITION 
¢ƘŜ !/¢¦![ /h{¢ ƻŦ ǇǊƻǾƛŘƛƴƎ ȅƻǳǊ ŎƘƛƭŘ ŀ /ŀǘƘƻƭƛŎ ŜŘǳŎŀǘƛƻƴ ŀǘ {ǘΦ {ǘŜǇƘŜƴΩǎ 
School in Grades K-8, is 5,981.00 a year.  The parish invests a large percentage of 
this cost to help provide this education for your child(ren).  It is important to the 
future of our school that you, (1) continue your stewardship gifts to the parish 
and, (2) consider paying the actual cost, or a percentage of the actual cost, of 
ȅƻǳǊ ŎƘƛƭŘΩǎ ǘǳƛǘƛƻƴ ƛŦ ȅƻǳ ŀǊŜ ŦƛƴŀƴŎƛŀƭƭȅ ŀōƭŜ ǘƻ Řƻ ǎƻΦ 
 

ANNUAL SUBSIDIZED TUITION INVESTMENT: 

DISCOUNTS 
Each family may receive only one type of discount; i.e. a family can receive a 
multi-student discount, or a single prepayment discount. Any family receiving 
ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŦǊƻƳ ǘƘŜ /ƘǳǊŎƘ ƻŦ {ǘΦ {ǘŜǇƘŜƴΩǎ ǿƛƭƭ ƴƻǘ ōŜ ŜƭƛƎƛōƭŜ ǘƻ ǊŜŎŜƛǾŜ ŀ     
further discounted tuition. 

 5% discount is given for paying your tuition in full before school starts. 

 7.50% multiple student discount is given for each additional student in the 
same family. 

 

PAYMENT PLAN 
You will then receive a letter or an email with a contract and tuition payment 
options.  You will be able to select your payment plan and submit the agreement 
to TADS.  If you need their support, please contact them directly:    
Support Hours: M-F 9:00 AM - 6:00 PM, or  e-mail: support@tads.com.    
Phone: (612) 238-3554, Fax: (612) 548-3326,  Toll-free: 1-800-477-8237. 
 

PAST DUE TUITION 
In the event that payments are not received according to the payment plan per 
the tuition agreement, the following conditions apply: 
1. The responsible party is liable for a bank service charge, not to exceed $30 

to be imposed immediately on any dishonored check. 
2. The responsible part is responsible for any late fees assessed by TADS. Fees 

are stated in in section E of the tuition agreement. 
3. Finance charges will be assessed at rate of .66% per month (8.0) annually) 

on balances 30 or more days past due. 
 

FINANCIAL OBLIGATIONS  
TERMINATION 
In the event of non-payment in accordance will the terms of the tuition        
ŀƎǊŜŜƳŜƴǘΣ {ǘΦ {ǘŜǇƘŜƴΩǎ ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ǘŜǊƳƛƴŀǘŜ ǘƘŜ ǘǳƛǘƛƻƴ ŀƎǊŜŜƳŜƴǘ 
for default. In the event of termination, the student(s) will not be permitted to 
ŎƻƴǘƛƴǳŜ ŀǘǘŜƴŘŀƴŎŜ ŀǘ {ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭΦ 
 

FINANCIAL AID 
Families will be required to apply for financial aid by a given deadline as the 
school and church have limited resources. 
 

Families who receive financial aid will be required to uphold the timescale 
for tuition payments. Those who fail to uphold the timescale will not be    
eligible for future financial aid awards. 
 

{ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ ǳǎŜǎ ¢!5{ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ŀƳƻǳƴǘ ƻŦ CƛƴŀƴŎƛŀƭ !ƛŘΦ  ¢ƘŜǊŜ 
are two ways to apply: 
1. On-line at www.tads.com, click on the Family Log-in button to begin.  Use 

School Code SP234120000; 
2. Call TADS at 1-800-477-8237 to request an application.  TADS Worksheets are 

available in our school office, however, this is not an application. 
 

FUNDRAISER EXPECTATION 
All families are expected to raise at least $120/per K-8 student and $50 for each 
preschool student for the School Marathon for Non-Public Education 
 

Additional optional fundraisers are listed on page 42. 
 

ACTIVITY FEE 
All families are expected to pay a one time - non-refundable activity fee.   These 
funds will be used for miscellaneous student needs, such as field trip fees,     
classroom project fees, weekly newspapers, assignment notebooks, etc.  This fee 
will not cover fundraisers and charitable donations or optional field trips for 
Eighth Grade. 

Activity Fee per grade level 

 

 Preschool  
2 Day 

Preschool 
3 Day Kindergarten 

First  
Grade  

Grades 
 2-8 

First Child $825.00 $1,125.00 $2,750.00 $2,975.00 $3,200.00 

!ŘŘΩƭ /ƘƛƭŘǊŜƴ $763.12 $1,040.63 $2,543.75 $2,751.88 $2,960.00 

Pre-school $25.00 Fourth Grade $50.00 

Kindergarten $50.00 Fifth Grade $70.00 

First Grade $50.00 Sixth Grade $80.00 

Second Grade $50.00 Seventh Grade $80.00 

Third Grade $50.00 Eighth Grade $80.00 



 22 

 

HOMEWORK POLICY 

{ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ ŜȄǇŜŎǘǎ ǘƘŀǘ ƻǳǊ ǎǘǳŘŜƴǘǎ ǿƛƭƭ ǎǇŜƴŘ ŀ ŘŜǎƛƎƴŀǘŜŘ ǘƛƳŜ ŦƻǊ 
homework each school night.  The times per grade level are as follows: 
 

Kindergarten = 10 minutes Grade 5 = 50 minutes 
Grade 1 = 15 minutes Grade 6 = 60 minutes 
Grade 2 = 20 minutes Grade 7 = 70 minutes 
Grade 3 = 30 minutes Grade 8 = 80 minutes 
Grade 4 = 40 minutes 

 
 

HOMEWORK IS POSTED ON EDLINE for grades 3-8. 
 
 

MIDDLE SCHOOL LATE WORK POLICY 
If work is turned in 1-2 days late, the grade on the assignment will be 
lowered 10%. 

If work is turned in 3 or more days late, students will receive a grade 
of 59% on that assignment. 

Assignments not turned in will get  No Credit. 
 
If a student misses days for vacations, he or she has one day for each day missed 
to make up the work.  The parents are responsible for any missed instruction. 
 
 

LATE WORK POLICY AND PROCEDURES FOR 4TH & 5TH GRADE   
STUDENTS ARE DETERMINED BY  EACH TEACHER. 

 

READING POLICY 

{ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ ŜȄǇŜŎǘǎ ǘƘŀǘ ƻǳǊ ǎǘǳŘŜƴǘǎ ǿƛƭƭ ǎǇŜƴŘ ŀ ŘŜǎƛƎƴŀǘŜŘ ǘƛƳŜ ŦƻǊ 
reading each school night or week.  The times per grade level are as follows: 
 

Pre-school = 10 minutes/day Grade 4  =  130 minutes/week 
Kindergarten  =  10 minutes/day Grade 5  =  150 minutes/week  
Grade 1  =  85 minutes/week Grade 6  =  150 minutes/week 
Grade 2  =  100 minutes/week Grade 7  =  150 minutes/week  
Grade 3  =  115 minutes/week Grade 8  =  150 minutes/week 
  
 

Office: 421-3236 

Absence: 712-7467 

Kitchen: 712-7460 

BASE: 712-7477 

ASSIGNMENT NOTEBOOK 
Students in grades 3-8 are required to use an assignment notebook provided by school.   
 

The assignment notebook is to be used for: 
1. Writing daily assignments for each class. 
2. Communication between home and school. 
3. Notification of late assignments. 
4. A tool to assist with student organization. 
5. Notification of upcoming tests and long term assignments. 

 
Expectations 
Students .......................... Enter each assignment for each class daily and assure 

assignment(s) are completed with quality and effort. 
Parents ............................ Review the daily assignment(s) each evening, assist 

your child as needed and sign the page as required by 
the teacher. 

Teachers .......................... Provide ample time to transfer assignment(s) to book, 
using clear instructions.  Provide communication. 

Advisors ........................... Check assignment books at least one time weekly and 
provide direction as needed.  Provide communication. 

 
The consequence of your child not using the assignment notebook may be de-
creased communication, misunderstanding of assignments and disorganization, 
possibly resulting in lower grades. 
 

The teachers believe the assignment notebook to be a very positive way to    

enhance organizational skills, track assignments, in addition to being a positive 

and concrete way to communicate.  

HOMEWORK POLICY 
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Faith Formation 
Prayer & Worship 
Word & Tradition 
Sacraments & Liturgies 
Community Service 
Evangelization 
Service Requirement 
Character Building 
Catholic Social Teachings 

Language Arts 
Reading 
Writing 
Vocabulary 
Spelling 
Speaking 
Media & Technology 

Core Academics 
Mathematics 
Science 
Social Studies 
Encore Academics 
Music & Art 
World Language- Spanish 
Physical Education/Health 

Preschool Curriculum 
3ÔȢ 3ÔÅÐÈÅÎȭÓ #ÁÔÈÏÌÉÃ 3ÃÈÏÏÌ 0ÒÅ-School program provides for all areas of a 
ÃÈÉÌÄȭÓ ÄÅÖÅÌÏÐÍÅÎÔȡ ÓÐÉÒÉÔÕÁÌȟ ÓÏÃÉÁÌȟ ÅÍÏÔÉÏÎÁÌȟ ÃÏÇÎÉÔÉÖÅȟ ÁÎÄ ÐÈÙÓÉÃÁÌȢ !ÃÔÉÖÅ 
exploration is encouraged through learning areas and interaction with adults 
and peers. The difficulty, complexity, and challenge of activities increase as the 
children develop understanding of concepts and skills. The program offers a 
balance of indoor and outdoor activities, restful and active movement activities, 
and a varied curriculum encompassing faith formation, readiness, art, music, 
drama, library, computer, Spanish, physical education, math, science, and social 
awareness.  

K-5 Curriculum 

SPECIAL SERVICES 
In cooperation with personnel from Anoka-Hennepin School District #11,           
{ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭ ǇǊƻǾƛŘŜǎ ŀǎǎƛǎǘŀƴŎŜ ǘƻ ǎǘǳŘŜƴǘǎ ƛƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŀǊŜŀǎΥ  
Special Education, Speech Clinician and Counseling Services.   
 

Dr. Steven Kahn and Sarah Kelly will continue as our school counselors. Sarah 
ǿƛƭƭ ōŜ ŀǘ ǎŎƘƻƻƭ ƻƴ aƻƴŘŀȅΩǎΦ 5ǊΦ YŀƘƴ Ŏŀƴ ōŜ ǊŜŀŎƘŜŘ ŀǘ срм-426-4297 or 
stevekahn@comcast.net. They work with students at parent request and enjoy 
meeting with parents before they begin working with a student. Sarah will also 
be available to provide classroom presentations to all grade levels.  

SACRAMENTAL PROGRAMS 
The Religious Formation Program supports the parish sacramental policies.  The 
preparation process for the sacraments occurs in the family unit, but is 
enhanced and incorporated in the daily formation of the students.  Contact the 
Parish office for more details. 

Faith Formation 
Prayer & Worship 
Liturgical Seasons 
Sacraments & Liturgies 
Community Service 
Catholic Social Teachings 

Language Arts 
Reading 
Writing-Handwriting 
Spelling/Vocabulary 
Speaking 
Listening 

Core Academics 
Mathematics 
Science 
Social Studies 
Encore Academics 
Music & Art 
World Language-Spanish 
Physical Education 
Media & Technology 

6-8 Curriculum 

CURRICULUM 

Formation classes, apostolic works, daily prayer, and weekly liturgical 
ŎŜƭŜōǊŀǘƛƻƴǎ ŀǊŜ ŀ ǇǊƛƻǊƛǘȅ ŀǘ {ǘΦ {ǘŜǇƘŜƴΩǎ {ŎƘƻƻƭΦ  /ŀǘƘƻƭƛŎ ƳƻǊŀƭǎ 
and values are emphasized throughout the entire day and through-
out the general curriculum. 

MEDIA CENTER 
The media center is available to students during school hours. Items in the media 
center are checked out for two weeks. No renewals are allowed. Students in 
Kindergarten are allowed to have 1 book checked out at a time.  Students in 1st 
through 8th grade are allowed to have 2 books checked out at a time, with the 
occasional option of earning a third book for a specified amount of time.  
Students with overdue materials will not be allowed to check out additional 
books until the overdue material is returned or the media center is reimbursed 
for the material.  Overdue slips will be sent home with students, at a minimum, 
every quarter.  Questions regarding media center materials checked out to a 
student can be addressed to the media center email account at 
dhyrkas@ststephenchurch.org.  tƭŜŀǎŜ ǇǊƻǾƛŘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜ ŀƴŘ ƎǊŀŘŜ 
level in your correspondence. 

FIELD TRIPS 
Field trips are an extension of the classroom curriculum.  Students must have a 
permission slip signed by parents and are expected to participate in the field 
trips as they would their normal classroom activities.  The cost of the field trips 
is covered by the Activity Fee. aƻƴŜȅ ǿƛƭƭ ƴƻǘ ōŜ ǊŜŦǳƴŘŜŘ ƛŦ ǘƘŜ ǎǘǳŘŜƴǘ ŘƻŜǎƴΩǘ 
attend a field trip.  If the student does not attend the field trip, the parent must 
provide supervision.  Physically active field trips may be designated as            
non-uniform.  All other field trips are uniform days. 
 

Chaperones are required to attend a VIRTUS Training, successfully complete a Back-

ground Check, sign a Liability Waiver and a Volunteer Code of Conduct (all forms are 

available on Edline, or can be provided in the school office. 

mailto:stevekahn@comcast.net
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GRADING 
St. Stephen's School has adopted a uniform grading scale for grades 3-8.  The 
following grading systems will be used to report student achievement: 

 

Academic Grading Scale for Core Classes Gr. 3-5; 

Academic Grading Scale for all Classes Gr. 6-8: 

  99-100    = A+ =  Superior  

  93-98 = A = Superior 

  91-92 = A- = Superior 

  89-90 = B+ = Very Good  

  83-88 = B = Very Good 

  80-82 = B- = Very Good 

  78-79 = C+ = Satisfactory 

  72-77 = C = Satisfactory 

  70-71 = C- = Satisfactory 

  68-69 = D+ = Below Average 

  62-67 = D = Below Average 

  60-61 = D- = Below Average 

  0-59  = F = Failing  

 
¢ƘŜ ǎŎƘƻƻƭΩǎ ƎǊŀŘƛƴƎ ǎƻŦǘǿŀǊŜ ǇǊƻƎǊŀƳ ŎŀƭŎǳƭŀǘŜǎ ǘƘŜ ƎǊŀŘŜǎ  to the nearest 10 
thousandth and does not round up. 

 

Extra Credit is not an option for Middle School Students. 

Disclaimer for Grades on Edline 
Grades posted on Edline may not reflect current grades.  Some grades shown 
may be from previous grading periods.  Additionally, teachers reserve the right 
to add/delete/modify grades at their discretion. 
 
9ŘƭƛƴŜ ƛǎ ƳŜŀƴǘ ǘƻ ƎƛǾŜ ȅƻǳ ŀ ƎƻƻŘ ƛƴŘƛŎŀǘƛƻƴ ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎǎΦ  5ǳŜ ǘƻ 
variations in the amount of time required to grade student work, especially 
absences and other make-up work, the grades you see on Edline may not reflect 
the exact grade that he or she has at any point in time.  Grades are uploaded 
three times each quarter. 
 
In addition, parents and students are discouraged from attempting to average 
the tasks listed.  Teachers may not show all tasks, and may weight individual 
ŀǎǎƛƎƴƳŜƴǘǎ ƻǊ ǘŜǎǘǎΦ  ¢ƘŜ ǇǳǊǇƻǎŜ ƻŦ ǘƘŜ ǇƻǎǘŜŘ ƎǊŀŘŜǎ ƛǎ ǘƻ ƭƛǎǘ ŀ ŎƘƛƭŘΩǎ ŎǳǊǊŜƴǘ 
grade average in a class and show scores on individual tasks.   

Formation Grading Scale for Grades 1-5: 

    EE =        Exceeds Expectations 

    E =        Expectations Met 

    I =        Is Improving 

    N =        Needs Improvement 

Academic Grading Scale for Core and Encore Classes Grades K-2: 

Academic Grading Scale for Encore Classes in Grades 2-5: 

    O =        Outstanding 91.00τ100  

    S =        Satisfactory 70.00τ89.99 

    U =        Unsatisfactory 0τ69.99 

GRADING 


