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School Mission Statement  
{ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ is a caring Christian community that 

nourishes spiritual development and academic excellence. 

 
 
 
 

School Philosophy  
{ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ integrates faith with academics to prepare 

students to make solid Christian choices.  It is an accredited, private 

school, comprised of pre-school, elementary, and middle school 

levels. 

  

Faith: As a vital part of the parish community, we educate students in a 

Catholic atmosphere enriched by the Gospel messages of peace, and 

justice.  The spiritual development of students is the primary goal.  

The school recognizes that a person's faith is formed by living out 

that faith in community through prayer, worship, service and study;  

and grounded in our Catholic tradition. 

  

Academics: In partnership with their family, each student is encouraged 

and directed to reach his or her potential.  Our academic program 

emphasizes mastery of the basics, academic excellence, and a variety 

of extracurricular activities. The school prepares students to be fully 

equipped for their next  level of academic achievement. 

  

Community: The school seeks to provide a safe and trusting learning 

environment where each student is valued and challenged to grow 

spiritually, academically, emotionally, socially, and physically. 

Religious Formation  
St. Stephen School regards the spiritual development of their 
students as a primary goal.  It fully recognizes that a person's faith is 
formed by living out that faith in community with others, by making 
moral decisions through prayer and worship, and in service to others.  
Thus, it fosters an atmosphere in which students' faith can become 
living, conscious, and active.  At St. Stephen School each student and 
staff member is invited to develop a personal relationship with God, 
to participate in a community of faith, and to be of service to others. 
 
The Religious Formation program provides a highly coordinated 
school-wide effort to integrate the Gospel values, the beliefs, and 
practices of the Catholic Church into the daily lives of its members. 
 
 
 
 

Nondiscrimination Policy  
It is the policy of St. Stephen School of Anoka, Minnesota to comply 
with federal and state laws prohibiting discrimination and all 
requirements imposed by or pursuant to regulations issued thereto, 
to the end that no person in St. Stephen School shall on the grounds 
of race, color, national and ethnic origin, sex, marital status, status 
with regard to public assistance, age, sexual orientation, or disability 
be excluded from participation in, be denied the benefits of, or be 
otherwise subjected to discrimination under any educational 
program, employment, or activity operated by the school. 
 

Introduction  
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Welcome  
We are looking forward to getting to know you and your child! This   

handbook may answer some of the questions you may have and will be a 

good future reference. 

 

Kindergarten is a year of growing spiritually, socially, emotionally,    

physically and intellectually. Your involvement, interest, and enthusiasm 

will help make this a wonderful year of growth for you and your child. 

 

A child's first and most important teacher is his or her parents.           

Communication between parents and teachers is essential. Please call or 

send a note if you have a question or concern. 

 

Take a moment to imagine the Kindergarten world: letters, numbers,   

stories, sharing blocks, puzzles, play, paint and playdough. Imagination 

and creativity are everywhere. As you talk with your child about their day 

and celebrate their best effort on the work they do, remember that    

Kindergarten is a "child's garden." Many times the process is more      

Important than the product, and learning is accomplished by doing, 

touching, and experiencing. 

Enrollment Guidelines  
A registration fee is required per student upon receipt of the enrollment 
application. 

Students presently enrolled in the Church of St. Stephen School will 
have top priority for registration each year. 

 

Siblings of these students will get the next priority, only if there are 
openings available at that grade level. 

 

Children of faculty members are given the next openings. 
 

Alumni parishioners are given the next priority. 
 

The next level of priority will be for new students whose parents are 
registered parishioners at the Church of St. Stephen or St. Katherine 
Drexel. 

 

If space is available, student applications of non-parishioners will be 
accepted in the order received during this stage. 

  
If a class level is full, a waiting list will be formed, based on the priority stated 
above.  This waiting list is not carried over from year to year. 
  
Enrollment and admission are not final until student files have been    
received and evaluated by the Principal to ensure we have the services to 
meet the needs of the student. 

Entrance Requirements   
A child entering Kindergarten must be five (5) years old on or before 
September 1st. 

! ŎƻǇȅ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ōƛǊǘƘ ŎŜǊǘƛŦƛŎŀǘŜ ƛǎ ǊŜǉǳƛǊŜŘΦ 

Immunization Requirements. 

http://www.cms.k12.nc.us/resources/parents/immunization.asp
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Minnesotaõs School Immunization Law 
¢ƻ Ǝƻ ǘƻ ǎŎƘƻƻƭ ƛƴ aƛƴƴŜǎƻǘŀΣ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ǎƘƻǿ ǘƘŜȅΩǾŜ ƘŀŘ ǘƘŜǎŜ  
immunizations or file a legal exemption with the school. 
Directions: 

CƛƴŘ ǘƘŜ ŎƘƛƭŘΩǎ ŀƎŜκƎǊŀŘŜ ƭŜǾŜƭ ŀƴŘ ǊŜŀŘ ŀŎǊƻǎǎ ǘƻ ǘƘŜ ǊƛƎƘǘ 

Look to see whether the child had the number of shots shown by the 
checkmark(s) under each vaccine. 

 bƻǘŜΥ 9ŀŎƘ Ǌƻǿ ƛǎ ƳŜŀƴǘ ǘƻ ōŜ ǊŜŀŘ ǎŜǇŀǊŀǘŜƭȅΣ ǎƻ ŘƻƴΩǘ  
 add up the columns of checkmarks under each vaccine. 

Example: A preschooler needs 4 DTaP, then to enter Kindergarten he 
or she needs 1 more DTaP, for a total of 5 (not 9). 

  Hep B  
hepatitis 

B 

DTaP/Td/Tdap  
diphtheria, 
tetanus, 
Pertussis 

(Whooping 
Cough) 

Polio  MMR 
measles, 
mumps, 
rubella 

Hib  
Haemo-
philus 

influenzae 
type b 

Varicella
* 

(chickenp
ox) 

Preschool  
Ages 3 -5 

    
V V V V 

  

 
V V V 

 
V 

At least 
V 

 
V 

  
Kindergar-
ten  

 
V V V 

 
VVVVV 
5th shot not 

needed if 4th 
was after age 4 

 
V V V V 
4th polio 

not needed 
if 3rd was 
after age 4 

  

 
V V 

  

   
V V 

* Varicella shot not required if child already had chickenpox disease.  As 
of September 1, 2008, 2 doses will be required for all children entering 
Kindergarten.   

Health Care At School  

Through state aid and in cooperation with Anoka-Hennepin District #11, 
St. Stephen's Catholic School has the services of a Health Para              
professional.  Our health para is responsible for tending to injured or ill 
students, administering medications, and contacting parents, if             
necessary.  Also, record-keeping for state requirements on student      
immunization and other health related matters are the responsibility of 
the health para, who needs prompt and cooperative service from parents 
and students in keeping our school in compliance with State Health     
Department rules. 
 
Cheryl Kelsey is our health para at St. Stephen's School.  Her hours are  
7:15-10:15a.m. on school days. 
 
If your child has any special needs, food allergies and intolerances be 
sure to contact the health para as soon as possible.  Please let her know 
if there is any information to be updated such as immunizations received 
during the summer, communicable diseases, or if your child had surgery.  
Please feel free to communicate your child's health needs at any time 
during the school year. 
 
Be sure your child is healthy enough to come to school.  General      
guidelines to follow:  1. If your child has had a fever of 100 or more, he/
she should stay home 24 hours after the temperature returns to normal.  
2. If your child has vomited or had diarrhea, he/she should stay home 
until 24 hours after the last episode.   3. If your child has had any rash 
that may be disease-related or you do not know the cause, check with 
your family physician before sending him/her to school. 
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Parent Communication  
Weekly parent packets and newsletter -Each Thursday, school      

information is uploaded to Edline electronically in an eBLUE FOLDER.  
¢Ƙƛǎ ¢ƘǳǊǎŘŀȅ ǇŀŎƪŜǘ ƻŦ ƛƴŦƻǊƳŀǘƛƻƴ Ŏƻƴǘŀƛƴǎ ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ ǿŜŜƪƭȅ 
newsletter, and local, parish, or school information.  If you choose we 
can send the same information home with the youngest or only child of 
the family.  Contact the school office if you would rather have a paper 
copy of the blue folder. 

EDLINE -Edline is a secure web-site for parents to access student    
information.  Each parent will receive a password protected account on 
Edline.  Parents can use Edline to: 
 >Receive e-mails with school information 
 >Verify attendance 
 >View school calendar information 
 >Read weekly blue folder items, newsletters, lunch menus, etc. 
 
Teachers send a classroom newsletter to the parents to keep them       
informed of classroom schedules, events, and curriculum topics.     
Teachers use these newsletters to request classroom supplies and parent     
volunteers.  K-5 newsletters are sent weekly. 

School Information  
School hoursτ7:40-2:05 p.m. 

 

Lunchτa well balanced lunch is provided in the school cafeteria  
each day. 

 

Bus SchedulesτBus routes and schedules will be determined before 
the beginning of school. Each parent will receive this information 
from the district transportation office. 

 

Parent-Teacher Conferences and Progress ReportsτIndividual     
parent conferences are planned and offered to all parents in fall and 
winter .  5ǳǊƛƴƎ ǘƘŜǎŜ ǘƛƳŜǎΣ ǇŀǊŜƴǘǎ ǿƛƭƭ ōŜ ƛƴŦƻǊƳŜŘ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ 
spiritual, intellectual, physical, social and emotional development 
and progress within the context of normal growth stages, in positive 
ways.  Conferences may be requested at any time there is a need by 
either staff or parents, and an appointment will be made.  Report 
cards will be distributed to parents four times each year.  A written 
ŀǎǎŜǎǎƳŜƴǘ ǿƛƭƭ ƎƛǾŜ ŦŜŜŘōŀŎƪ ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǎǇƛǊƛǘǳŀƭΣ ƛƴǘŜƭƭŜŎǘǳŀƭΣ 
physical, social, and emotional development.  We want to be able to 
work successfully with your child and any help you can provide will 
help us better understand him or her. 
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Lunch 
{ǘΦ {ǘŜǇƘŜƴΩǎ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭ /ŀŦŜǘŜǊƛŀ ǳǘƛƭƛȊŜǎ ŀ Point-of-Sale system.  All 
school students have an account set up using their student ID             
number.  You should prepay into the account and each day your child 
receives milk or lunch, that amount will be deducted from his/her        
balance.  ¢ƘŜ ŎŀŦŜǘŜǊƛŀ ǿƛƭƭ ǎŜƴŘ ŀ ƴƻǘƛŎŜ ƘƻƳŜ ǿƘŜƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀŎŎƻǳƴǘ 
balance gets low.  You may chose to pack your child's lunch, please make 
sure that it is nutritious, candy and pop are not appropriate.  Please fill 
out the money envelope with your ŎƘƛƭŘΩǎ ƴŀƳŜ ŀƴŘ ǘŜŀŎƘŜǊΩǎ ƴŀƳŜ ƻǊ 
room number.  This ensures proper ŎǊŜŘƛǘ ƛǎ ƎƛǾŜƴ ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ           
account. 

General Information  
Early Dismissal for Appointments 
Should it be necessary to pick up your child prior to the end of the school 
day, please send a note to school giving the time, reason, and person 
who will be picking up your child.  Upon arrival at the school, please    
report to the health office to have your child called out of class.  You will 
be required to sign the child out of school.   
 
Early Dismissal for Illness or Injury 
Should your child become ill or injured at school, the Health  office will 
use the Emergency Information provided at registration to contact you or 
your designee.  Please notify the office immediately if there is a change in 
the information on your Emergency Form.  Please maintain up to date 
work numbers! 
 
Six-Day Schedule 
Instead of a traditional Monday through Friday schedule, our school   
operates on a six-day cycle.  The first day of school will be Day 1, and the 
days will follow in consecutive order even after an interruption in the 
schedule.  For example, if it is Day 3 and we have a weekend, holiday, or 
snow day the next day, the day we return to school will be Day 4.  
 {ǘǳŘŜƴǘǎ ƘŀǾŜ ǘƘŜƛǊ άǎǇŜŎƛŀƭέ ŎƭŀǎǎŜǎ όŀǊǘΣ ƳǳǎƛŎΣ ƭƛōǊŀǊȅΣ ŎƻƳǇǳǘŜǊǎΣ 
Spanish, physical education) by numbered day rather than by the day of 
the week.   
 
Transportation 
Anoka Hennepin, District #11 provides transportation both to and from 
school.  Our transportation may include your child catching a shuttle 
ōǳǎ ŦǊƻƳ !ƴƻƪŀ IƛƎƘ {ŎƘƻƻƭ ǘƻ {ǘΦ {ǘŜǇƘŜƴΩǎΦ   Kindergarten students 
who ride buses should plan to ride beginning on the first day of 
school.  This helps the driver to learn each student and their bus stop.  
Each student is given a bus tag.  It is very important that he/she wear 
the tag during the first few weeks of school.   
Please understand, also, that the bus schedule does not operate 
smoothly during the first week of school.  Note that the buses usually run 
late until the children become accustomed to riding the buses.  We ask 
for your patience and understanding concerning the transportation 
schedule. 

Recess 
Kindergarten students will have recess each day following their         
lunchtime.  Please dress your child appropriately for 30 minutes of      
outside play. 
 
Volunteers 
We are always looking for parent volunteers to assist in the classrooms 
with Kid Writing and small group activities.  If you are interested in      
donating some of your time to our school, please contact the office for 
more information.  
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Teachers Guidelines  

Kindergarten teachers use these guidelines in their planning: 

1. The Kindergarten program is designed to achieve long-range goals for 

all children in all domains τ spiritual, social, emotional, cognitive, 

and physical. 

2. Children are actively engaged in their learning. They observe, they 

interact with materials and with people, and they ask questions as 

they explore new concepts and expand their understandings. 

3. The curriculum provides richness and a wide variety of learning     

experiences, materials, and instructional strategies to accommodate 

ŀ ōǊƻŀŘ ǊŀƴƎŜ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ƛƴŘƛǾƛŘǳŀƭ ŘƛŦŦŜǊŜƴŎŜǎ ƛƴ ǇǊƛƻǊ ŜȄǇŜǊƛπ

ences, maturation rates, styles of learning needs and interests. 

4. /ƘƛƭŘǊŜƴΩǎ ǎŜƴǎŜ ƻŦ ŎƻƳǇŜǘŜƴŎŜ ŀƴŘ ŜƴƧƻȅƳŜƴǘ ƻŦ ƭŜŀǊƴƛƴƎ ƛǎ 

strengthened by allowing opportunities for choice and by providing 

experiences in which children feel successful. 

5. tǊƻƳƻǘƛƴƎ ŎƘƛƭŘǊŜƴΩǎ ƭƛǘŜǊŀŎȅ ŘŜǾŜƭƻǇƳŜƴǘ ƛǎ ŀ ǇǊƛƳŀǊȅ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 

in Kindergarten. Kindergarten literacy experiences are designed to 

develop a love of and discussion about books, knowledge about print 

concepts, familiarity with the mechanics of reading and writing, iden-

tification and use of letters, phonological awareness, and expansion 

of vocabulary and oral language. 

6. /ƘƛƭŘǊŜƴΩǎ ǎŎƘƻƻƭ ŜȄǇŜǊƛŜƴŎŜǎ ŀǊŜ ŜƴƘŀƴŎŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ŘŜǾŜƭƻǇπ

ment of home-school connections built on a foundation of mutual 

respect and support for cultural diversity. 

Sample Schedule  
The Kindergarten day is thoroughly and carefully planned to meet the 
needs of all children. Flexibility is deliberately built in to allow for special 
needs, circumstances and interests. However, planning and organization 
promotes continuity, routine and daily repetition necessary for the young 
child.  
 

Arrival, Morning Routine, Pledge & Prayer 

Language Arts 

Special Subjects- Spanish, Phy. Ed. Computer 

Language Arts 

Free choice  

Lunch and recess 

Mathematics  

Special Subjects -Art, Music, Library 

Center learning play activities 

Formation 

Outdoor/Group movement 

Quiet time Rest and individual reading time or evaluation time with a                     

 teacher 

Snack, get ready to go, prayer 

 
When children are done with their work they do have free choice.  Not all 
activities take the entire time and days may change as things occur. 
Books are read during transitions times or songs and other short           
activities. 


